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MEMORANDUM T0: Office of Security Deputies, Division, Staff, . @ e
and Branch Chiefs <
, | 25X1
SUBJECT . Handling of Emergencies gl RE
[
1. Ewwyemwmmq;Mddxk;UmIemﬂtofalmmmegorimﬂ £ =
dent outside of the routine hecomes 4 matter of security concern

Theretore, the Office of Security must be prepared in the event of
any emergency Lo rake appropriate and immediate action toa: l?’iﬂq%g?aiﬁﬁﬂ4

a, Protecl the security interests of the Agercy ;
and the povernment,

b. Assist the person or persons involved in the
emergency, and

c. Advise other components in the Agency as ap-— : e
propriate.

2 dated 30 Aprit 1956, titled
"Eunployee Emergencies", specilies esponsibilities and prescribes
practices fox Agency action in the handling of emplcyee emergencies.
It requires all concerred to notify the Director of Personnel as
expeditiously as possible and provide pertinent informusticn concern-
ing an emergency.

3, In addition to the policies and requirements mentioned ahove,
there are several other principles which must be observed. They are
as follows:

a. The Director of Security personally must be
advised immediately of any scerious emergency
or any cmergency concerning a senior Agency

, official. In addition, his oftice should be
advised for his information, as soon as pos—
sible, of any emergency of an unusual nature
which may result in inquiries to his office
from other sourcesSe.
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b. The Director of Public Relations (Colonel
Grogan, SA/DCI) should be advised promptly
of any matters which may result in inquiries
from the press or in any unusual or unfavor-

~able publicity.

Co The Personnel Security Division.is usually
~ the component of primary responsihility in
emergencies involving staff employees.

d. The Security Support Division is the com-
ponent, of primary responsibility in emer-
gencies involving covert employees. or covert
‘matiers,

fa Matters‘involving legal or congressional interests
" should be coordinated with the General Counsel or
the Legisiative Counsel respectively.

g. Action in emergencies concerning staff employees
“ - overseas should follow the policies, requirements,
principles and guides prescribed herein insofar as
possible,

ho No inflexible procedures can be prescribed for a1l emergencics.
Each emergency must be handled in a manner approprixuate and consictent
with the issue involved, based on good judgment, and aiways with the
thought of the possible consequences which might result through neglect,
delay or improper handling.

5. As a guide for ready reference and to insure that proper steps
are taken in the various types of emergencies which may occur, there is
attached a check List indicating, for each type of emergency, the unit
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of primary responsibility and the unit. or individual with whom coordina-
tion should be effected or from whom assistance should be requested. It
is reiterated that this check iist is a guide and, where circumstances
dictate, the actions taken may deviate from those indicated in the list.
In such cases, however, the deviations from the indicated procedures on
the check 1ist must be based on. sound reasons,

FOR THE DIRECTOR OF SECURITY.

25X1A9A

Executive Officer

Attachment
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CHMCK LIST 1Ol HANDLING EMERGENCIES

NATURE OF EMERGENCY

UNIT OF PRIMARY
| HESPONSTBILITY
i

COORDINATE wITH CR

GET ASSISTANCE FEM

S g

£.3d

e

ACCIDENTS

ALIENS, Matters concern-—
irg

AMNESTA

AGENTS, Inquiries regarding

!' Pers. Sec. Div.

S8D

Alien Affairs Staff

Sec, Div,

1) Medical Staff
2) Off. of Assigrment

3) Safety Officer

Area Division or
Cffice concerned

Area Div., or Off,
conéerned,
Defector Cormmittee
00/C

1) Medical Staff

2) Off. of Pers.

3) Dir., of Pub. Rel,
L4) Off. of Assign.

ARRESTS (Major)

Sec. Div,

v f(for 25
police coordina-
ticon)

2) Dir. of Pub. kel.
(if indicated)

P I

?

X1A9A

ARRESTS (¥inor)

Sec, Div,

L, Phy. Sec. Dive
(for bail)
Y — T

necessary)

25

e acts e
Gl L]

X1A9A

ARRESTS (Perversion)

Sec., Res. Staff

Pers. Sec, Div,
(for info)

ASSAULT, Personal

Pers. Sec. Div,

[ (ror 29

police coordina-

X1A9A -

tion)

4
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NATURE OF EMERGENCY

UNIT OF PRIMARY
RESPONSIBILITY

COORDINATE WITH OR
GET ASSISTANCE FLOM

CLASSIFIED MATTER,
Request for Escort of

Phy. Sec. Div.
SSD Overseas or
under cover cir-
cumstances

COMPHOMISES, Security

Phy. Sec. Div,

COVERT MATTEKS

S5D

CRANKS

Phy. Sec., Div,

DCI Protective
Unit

-, CUSTODY, Require-

ment for

SSDh

DANGER TO CIA BLDGS

Phy. Sec. Div.

Safety Officer

DEATHS

Pers, Sec, Div,

1) Off. of Pers.

25X12)|

3) Dir. of Pub. Rel.
L) Medical Staff
5) Off. of Assignment

TOMESTIC TROUBLES, Acute

Pers. Sec., Div.

If appropriate or
necessary:
25X 1A (for
police coordination)
?) 5SD for agent assist-
ance

ENTRY, Unauthorized

Phy. Sec. Div.

ESCORT, Request for
personnel

S5D
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UNIT OF PLIMaRY COCRDINATE wITH CR
NATURE OF ENER(SHCT RESPQNSIHILITY GET ASSISTANCE FROM
ESCORT, nonuest for 55D
(of morey or
other wvaluables)
ESCORT, Request for clas- Phy. Sec. Div,
sified noverial
EXPLOSIVES, Request ior Phy. Sec., Div,. ;
approval to ' 5.
transport - f
1
!
EXPLOSIVES, lLequest lor 56D ;
escort of '
’/:\ FIRE Blidg. Guard ; i) Fire Dep't.
i 2) Phy. Sec. Div.
(Fire & Safety Off.)
FLOOD Phy. Sec. Div, Publie Bldgs. Service
HOME ROBBERY Pers, Sec. Div. 25X1BgA__ ] (for police
coordination)
- ILLNESS, Serious Pers. Sec, Div, L) Fedical Stalf
=" 2) UL, of Assizn.
3) Off. of Personncl
INQUIRIES hE-AGENTS SS8D
|
. INJURY, Serious Pers. Sec. Div, 1) Medical Staff
i ‘ 2) Off. of Assign,
S 3) Off. of Personnel
: li) Safety Officer
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NATURE COF EMERGENCY

UNIT OF PRIMARY
RESPONSIBILITY

COORDINATE WITH OR
GET ASSISTANCE FROM

INTOXICATION, Off CIA
Premises

Per. Sec. Div.

SSD (for agent
assistance if
necessary)

INTOXICATION, On CIA
Premises

Phy. Sec. Div.

LITIGATION

Pers. Sec. Div.
(EAB)

If necessary:
1) Gen'l. Counsel
2} Dir. of Pub. lel.

MENTAL CASES

Pers. Sec, Dive

1) Medical Staff

2} Personnei Office
3) Oftice of Assign.
) Dir. of Pub. lel.

MISSING PELSONNEL

Pers. Sec, Dive.

1) S8D for agent assist-

ance

2) Office of Personnel
3) Off. of Assign.

L) Medical Staff

25X1ASN____Jfor police

cocordination if req'd,

6) Dir. of Pub. Rel.
7) Possibly FB1

PHYSTCAL TENETRATION
OF CIA PREMISES, Evi~
dence of

Phy. Sec. Dive

POLICE VWATTEKS, Minor

Pers. Sec. Div,

Phy. Sec. Div,.

POLICE MATTERS, Major

Pers. Sec. Dive

DCI Protect. Unit

POLICE MATTERS, State

» POLICE MATTERS, Perversion

SRS

Pers. Sec. Div,
for info.
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NATULE Ol EMERGENCY

UNIT OF plIMAKY
RESPONSIBILITY

COORDINATE A1TH OR
T ASSISTANCE Fhlhd

PUBLICITY, Urnusual or
Unfavorable

Pers. Sec. Div.
(EAB)

L) Dir. of Pub. Rel.
2) Office concerned

ROBBERY, Home

Pers. Sec. Div,.

25X1A9A ] (for police

coordinztion)

SECURITY VIOLATICNS

Phy. Sec. Div.

SUICIDES

Pers. Sec. Div,

1) Pub. Liel. Div.

2) Medical Staff

3) Off., of Personnel
L) Off. of Assign.

5) Next of kin cn cover

25X1N9A | {for police

COOTCI1m Li.on)

TECHNICAL SURVEYS, Requests
for

Phy. Sec. Div.

TRAVELLERS, Hequest to meet.

S5D

VIOLATIONS, Security

Phy. Sec. Div,
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